
 

 
 

Green Oak C of E (Voluntary Aided) Primary School and Nursery 
(In April 2019 - after this policy was ratified  and set for the admissions round for September 2020- Green 
Oak became a member of the Good Shepherd Trust Academy and was renamed as St Mark and All Saints C 
of E Primary School. From that point their admissions ceased to be determined by the local authority) 
 

ADMISSIONS POLICY 2020 - 2021  
 

Ethos 
At Green Oak Church of England Primary School and Nursery our aim is to provide a happy, friendly, safe,                   
caring and stimulating environment for the children through our Christian beliefs and values, which are               
underpinned by our ethos of care. This is to be achieved through the mutual trust and support of staff,                   
parents, governors and the wider community. 
 
As a Voluntary Aided School, the governors are the Admissions Authority and have agreed a Published 
Admissions Number (PAN) of 30 with the Local Authority.  In addition, they have determined the following 
admissions criteria in consultation with the Diocese of Guildford and the Local Authority, which will be 
strictly applied in the order below, as soon as the number of applicants exceeds the PAN. 
 
Applicants can apply on-line via the Surrey website www.surreycc.gov.uk or by completing a paper form 
available from Surrey County Council.  
 
Education Health and Care Plan: The school will admit a child with an Education Health and Care Plan that                   
names the school.  This is not an over-subscription criterion. 
 
Places at the school will be offered using the following list of criteria in order: - 
 

1. Looked after children and previously looked after children  
 

2. Children with exceptional circumstances  
 

3. Children with siblings already at the school at the time of application. 
 

4. Children of families living in the parish of Godalming  
 

5. Children of families living outside the parish of Godalming  
 
Over subscription definitions 
 
1. Looked after and previously looked after child  
A child who is in the care of the Local Authority or provided with accommodation by that Authority in                   
accordance with Section 22 of the Children Act 1989 or any child who was previously in the care of the                    
Local Authority or provided with accommodation by a Local Authority and who left that care through                
adoption, being subject of a child arrangements order or Special Guardianship Order. A letter from the                
Children’s Services Department confirming the child’s status must be submitted at the time of application. 
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2. Exceptional Circumstances  
A child who has a serious medical, physical or psychological condition or if there are sensitive family                 
circumstances which make it essential that the child attends this school rather than any other. Appropriate                
documentary evidence from a consultant doctor or from the relevant support services must be submitted               
at the time of application. Governors assess such evidence or will consult a specialist if required. The                 
Governing Body reserves the right to take advice from the Local Authority, support agencies and medical                
consultants to ensure that the school can meet the needs of the child before making a decision to offer a                    
place. 
NB All schools support children with more common medical conditions such as asthma, nut allergies and                
stress related symptoms.  
 
3. Sibling  
A brother/sister, a half-brother/ sister, step brother/sister or adoptive brother/ sister or foster children 
living in the family unit or any other unrelated children living permanently together as a family unit at the 
same address. 
 
4. Home Address  
The child’s permanent address or in cases of shared custody, where s/he lives for the majority of the                  
school week.  
 
Parish Maps The parish map below can be viewed in greater detail at             
http://www.achurchnearyou.com/parish/170064/  

In Year Applications – these should be made direct to the school. 

Tie Breaker 
 
If there is oversubscription within any criterion, children who live closest to the school will be given                 
priority. The distance from home to the school is measured by a straight line from the main school gate in                    
Franklyn Road to the Ordnance Survey point of the address where the child’ permanent address or in cases                  
of shared custody, where s/he lives for the majority of the school week and is calculated using Surrey                  
County Council Admission and Transport Team’s Geographical Information System. If there is more than              
one applicant with the same distance measurement or with only one address point, priority will be decided                 
by lottery.  
 
Deferral 
Parents allocated places in Reception before their child is of compulsory school age may defer their child’s                 
entry until the term after the child’s fifth birthday but not beyond the beginning of the final term in the                    
academic year for which the original application was accepted. A child may also attend part time until                 
statutory school age is reached.  
 
Out of Chronological Age Education -  
For a small number of children, parents may feel it would be appropriate if their child’s admission to 
Reception were delayed until the following year, meaning that if a place could be offered, the child would 
be educated outside their chronological (correct) age group. Parents applying for their child to enter the 
school in later years may also choose to seek places outside their child’s chronological year group but in all 
cases this should be discussed with the Headteacher in the first instance. Applicants should clearly state 
why they feel admission to a different year group would be appropriate and submit any supporting 
documentary evidence they may have. Governors will make their decision always acting in the best 
interests of the child and taking the circumstances of each case into account, including the views of the 
Headteacher.  Reasons for their decision will subsequently be set out for parents.  Please note however, 
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that the school cannot guarantee or reserve a Reception place for the following year’s entry, when a fresh 
application will need to be made. Please also note that there is no right of appeal if a place is offered that 
is not in the parents’ preferred age group. For further information about education outside a child’s correct 
year group or about the application process, please see www.surreycc.gov.uk/admissions  

 
 
Waiting List 
A waiting list will be held for one year and parents must contact the school to make a specific request for                     
their child’s name to be placed on it. The waiting list will then be administered in accordance with the                   
above criteria, taking no account of the length of time that a child has spent on the list.  
  
Late applications  
These will be dealt with according to Surrey’s co-ordinated admissions scheme. If any places remain               
unfilled, late applications will be subject to the same selection criteria as above. 
 
Right of Appeal.  
Parents have the right of appeal against the refusal of a place. Details of the appeal procedure are                  
available from the school’s Administration Officer.  
 
These arrangements and the admissions criteria are reviewed annually by the governing body of the 
school. 
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