
 

 

 

 
1. Introduction 

This policy should be read in conjunction with Surrey County Council’s admission 

arrangements for maintained nurseries. The local authority has delegated the 

admissions of nursery children to the Governing Body of St Mark and All Saints 

Church of England Primary and Nursery school. Parents wishing to apply for a place 

for their child, must meet the Headteacher and complete the application form and 

submit it directly to the school that they wish to apply for in accordance with the 

dates set by the school.   

 

2. Places in the 3-4s Nursery  

Our 3-4s Nursery is a State Nursery class for children of 3-4 years funded by 

Surrey County Council, therefore the Surrey Admissions Policy applies. There are 

26 places allocated for each session.  

 

a) Eligibility 

All children will be eligible for admission to a nursery class in the term after 

they turn three years old, although admission will be subject to an application 

being made and places being available. A child may be admitted into the Nursery 

the term of their third birthday either as a fee paying or FEET funded place.  

 

b) Universal Entitlement 

St Mark and All Saints Church of England Nursery operates during term time 

only, offering sessions to three and four year olds totalling 15 or 30 hours per 

week, depending on the eligibility of the child.  This means that children will be 

offered their universal entitlement over 5 mornings, 5 afternoons, 2.5 days 

either at the beginning or end of the week.  For a child entitled to an additional 

15 hours per week, the school will identify which session is the child’s universal 

and which session is the extended entitlement.  Places for the additional 15 

hours per week are limited and will be allocated in accordance with the 

admissions criteria set out below.  
 

c) Full Time Places 
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St Mark and All Saints C of E Nursery is allocated up to 26 full time places 

which enable children to attend for a longer session each day; these are 

allocated in accordance with criteria of need (Appendix 1), at the discretion of 

the Headteacher. 

 

d) Free Early Education for Three Year Old Funding (FEET)  

We admit children the term of their third birthday who meet the eligibility 

criteria to receive Free Early Education for three Year olds (FEET). Once 

children with FEET funding are placed on roll at nursery, they will be offered all 

5 sessions totalling 15 hours.  They will be automatically entitled to take up a 

three year old place in our 3-4s nursery the term after their third birthday.  

 

 

Criteria when oversubscribed 

 

1) Looked after and previously looked after children 

    -  Children who are in the care of the Local Authority or provided with 

        accommodation by that authority  

    -  Children who were in the care of the Local Authority or provided with 

        accommodation by a Local Authority and who left that care through 

        adoption, a Child Arrangement Order or Special Guardianship Order  

 

Confirmation of the child’s status must be received from the Children’s Services 

Department at the time of application. 

 

2) Exceptional social/medical need 

Occasionally there may be a very small number of children for whom exceptional 

social or medical circumstances mean that attendance at St Mark and All Saints 

C of E Primary and Nursery school is essential.  Appropriate documentary 

evidence from a Consultant Doctor (for medical reasons) or from the relevant 

support services eg. social worker or  probation officer, must be submitted at 

the time of application, making clear why it is essential that the child attends 

St Mark and All Saints rather than any other school.  Providing evidence does 

not guarantee that a child will be given such priority and each case will be 

decided on its merits.  Please note that all schools support children with the 

more common medical conditions such as asthma, nut allergies and 

stress-related symptoms. 

 

3) Children who will have a sibling at St Mark and All Saints C of E Primary 

and Nursery School at the time of the child’s admission 

A sibling is defined as a brother or sister (that is, another child of the same 

parents, whether living at the same address or not); a half-brother or sister; a 

step-brother or sister and an adoptive or foster brother or sister, living at the 

same address.  A child will only be given this priority if they have a sibling at St 

Mark and All Saints at the time of the child’s admission.  This will apply both at 

the allocation of places and also when prioritising the waiting list.   
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4) Children for whom St Mark and All Saints is the nearest to their home 

address 

The ‘nearest’ school is defined as the school with a PAN for pupils of the 

appropriate age-range which admits local children and which is closest to the 

home address as measured by a straight line (see criterion 5 below).  Under this 

criterion, all Surrey Community and Voluntary Controlled schools are considered 

to admit local children. 

 

5) Children who will be coming to St Mark and All Saints CofE Primary and 

Nursery School Reception Class 

A child who is applying in the Autumn term for St Mark and All Saints C of E 

Primary school as their first choice for Reception starting the following 

September.  

 

6) Any other parent who wishes their child to attend this Church of England 

school 

Remaining places will be offered on the basis of nearness to the school, measured in 

a straight line from the address point of the pupil’s home as set by Ordnance 

Survey, to the nearest school gate available for pupils to use.  This is calculated 

using the Admission and Transport Team’s Geographical Information System. 

 

 

Special Educational Needs – in accordance with Section 324 of the Education Act 

1996, St Mark and All Saints will admit a child with a Statement of Special 

Educational Needs or Education Health and Care Plan that names the school. 

This is not an over-subscription criterion. 

 

Multiple Births – where the final place is offered to such a child, the remaining 

consecutively ranked multiple birth siblings will also be offered places, even 

though this may exceed the PAN. 

 

Home Address – the child’s permanent place of residence, excluding any business, 

relative or child-minder’s address.  In cases of equal shared custody, the 

address of the parent who claims Child Benefit for the applicant will apply 

but in other cases, it will be where the child spends the majority of the 

school week.  The address used for the initial allocation of places to 

Reception will be the child’s address at the closing dates for application. 

Changes of address may be considered in accordance with Surrey’s 

co-ordinated scheme but only if there are extenuating circumstances, such 

as a family moving into the area. 

 

Parent – any person who has parental responsibility or care of the child. 

 

All Applicants to Note – Governors reserve the right to withdraw the offer of a 

place if an application has been made which is fraudulent or intentionally misleading 

and which has effectively denied a place to another child.  
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Procedures for Admission 

We will endeavour to inform applicants of the outcome of their application by letter 

the term before your child is to start. St Mark and All Saints C of E Primary and 

Nursery school will only allocate nursery sessions once it has determined that a 

place can be offered in accordance with the admission criteria. Spaces will be 

allocated on a first come first serve basis. If an applicant is offered a place they 

must confirm acceptance directly with the school by the date stipulated in their 

offer letter. It is only once the acceptance of a space has been received that a 

copy of the child birth certificate will be requested from the parent/career. 

Children starting St Mark and All Saints C of E Primary and Nursery school in the 

September will be given priority and if spaces are still available throughout the 

year another intake will take place in January.   

Universal Entitlement places will only be allocated to the child once the school has 

received confirmation of the eligibility code. The final decision with regard to 

admission and the allocation of sessions rests with the Governing Body of the 

school.  

 
 

Waiting lists  

Where St Mark and All Saints C of E Primary and Nursery is oversubscribed it will 

maintain a waiting list in criteria order. Due to the large number of children placed 

on waiting lists, it is likely that all admissions will take place in the September after 

which a child turns 3.  

 

 

Closing date  

The closing date for admissions is the 15th January all applications will be reviewed 

on this date regardless of the date they were handed into the school by the Early 

Years Leader. Applications received after this date will be added to the waiting list. 
 
Fees 

St Mark and All Saints C of E Primary and Nursery School allows parents to pay for 

extra nursery provision, beyond their free entitlement, however, such requests will 

only be considered once all applications for free early years entitlement have been 

processed.  

 
 
3-4s Nursery 

If children attend another nursery or childcare provider at the same time, St 

Mark and All Saints C of E Primary and Nursery School must receive the 15 

hours universal free entitlement. If a child has been offered a place totalling 30 

hours, St Mark and All Saints C of E Primary and Nursery School must receive 

at least 6 of the additional 15 hours entitlement.  Parents can access their 

additional 15 hours of entitlement with other providers if they are unsuccessful 

in gaining a place at St Mark and All Saints C of E Primary and Nursery for this 

entitlement.   
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